How to Split Land 
ADMINISTRATIVE PLATS

If splitting off land in the rural areas of Antelope County where the smallest parcel of land that you are creating is less than 10 acres, (either selling or keeping) you will need to follow these steps:
FOR LOT SPLITS:  This is for splitting off a single lot.  If splitting off more than one lot, you will need to contact the Zoning Administrator for more detailed instructions.  
· The lot will need to have access to an improved road.
· If the lot will be developed, please check to see if power and water will be available.
· If the lot will have a dwelling and is within the setback of a Livestock Feeding Operation or wind turbine, an Impact Easement will be required.
· If a new driveway is needed, a Driveway Permit is needed.  Please contact the Road Boss or Clerk’s Office for more information.
· In most cases, you will need to have a surveyor draw up an Administrative Plat (survey with signature lines that are required by the Subdivision Regulations).
· If there are any structures, they will need to be shown on the Administrative Plat.
· If the new lot is less than 3 acres in size, a Subdivision Approval is needed from NDEQ to show that the new lot can meet requirements for water and sanitary septic system.
· Submit an application and Administrative Plat to the Zoning Administrator along with the fee.  
· The taxes will need to be paid in full.
· The Board of Commissioners will need to approve this at their next meeting.
· The Administrative Plat will need to be recorded with the Register of Deeds before the deed can be recorded.  You will need to pay the appropriate recording fees.
FOR BOUNDARY ADJUSTMENTS:  Selling a piece of land to be joined to the neighboring piece of land.  For instance, this can be done to correct a boundary to what is actually used such as for a driveway or fence.
· In most cases, you will need to have a surveyor draw up an Administrative Plat (survey with signature lines that are required by the Subdivision Regulations.
· If there are any structures, they will need to be shown on the Administrative Plat.
· [bookmark: _GoBack]Submit an application and Administrative Plat to the Zoning Administrator along with the fee.  
· In some instances, you will need to sign an Affidavit stating that you agree to keep the two tracts together.
· The taxes will need to be paid in full.
· The Board of Commissioners will need to approve this at their next meeting.
· The Administrative Plat and Affidavit (if required) will need to be recorded with the Register of Deeds before the deed can be recorded.  You will need to pay the appropriate recording fees.
